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MUHUCTEPCTBO OBPA3OBAHUA 1 HAYKH PECITYBJIMKHA TATAPCTAH
lNocynapcTBeHHOE ABTOHOMHOE MPOQPeCcCHOHATIBHOE 00pa3oBaTeJbHOE YUpeKACHNE
«BYT'YJIBMHUHCKHWIN AT'PAPHBIN KOJUIEIAK»
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MOJIOYKEHUE
O MPOBEJAEHUM AIMUHUCTPATUBHBIX KOHTPOJIbHBIX PABOT
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1. OO0mue moJjioKeHUs

1 1. Tlonoykeuye O NMpOBEIEHUH aIMHHHCTPATUBHLIX KOHTPONBLHBIX paboT (nanee — MONOKe-
Hile) OmpenesseT MOPAJOK MPOBEACHHS aIMHHUCTPATHBHBIX KOHTPOJIBHBIX paboT, a TaKkKe MX Tpo-
BepKH M OIEHKHM B rOCYIapCTBEHHOM ARTOHOMHOM ITpO(QeCcCHOHATbHOM oOpa3oBaTeIbHOM YYPEIKIC-
nun «ByryJIbMHHCKAN arpapHbIil KOJLIEUKY (Aanee — KOJITIEIK).

1 2. Hactosiee NONoKeHHe pa3paboTaHo B COOTBETCTBHH € HOPMATHBHBIMHU JOKYMEHTAMH:

« MenepalbHBIM 3aKOHOM «O6 obpazoBaHWH B Poccuiickoit denepanu» OT 29.12.2012r. Ne
273-03,;

« [Ipuxa3zoM MHHHCTEPCTEA 0Opa3oBaHHs H HAYKH Poceniickoii ®eneparnuu ot 14 urons 2013r.
Ne 464 «O6 yTBep)KIeHHH MOpsIKa OpraHu3alni u OCYIIEeCTBICHUA o6Gpa3oBaTenbHOH JeATEIbHOCTH
o o6pa3oBaTeNbHbIM IPOrpaMMaM CpeIHero npodecCHOHATBHOTO 00pa3OBAHHS;

« DeflepaIbHBIMHE TOCY1apCTBCHHBIMA oOpa3oBaTebHbIMH CTAHAAPTAMH CPEAHETO npodeccu-
OHATLHOrO 00pa30BaHHUS;

«VeTaBoM KOJITIEIKa.

1.3. AIMHHHCTpPATHBHBIC KOHTPOIBHBIC palGoThl [Isl 00y4aoIMXCs IPOBOAT aIMHHHCTpaLus
KOJUTe/UKA B PaMKaxX BHYTPUKOJUIEKHOTO KOHTPOIA.

|.4. Llenpio MPOBEICHUS aIMUHHCTPATHBHbIX KOHTPOJIBHBIX paboT ABJIACTCA:

* YCTAHOBJICHHE (PAKTUUECKOTO YPOBHA TeopeTHYECKNX 3HAHMUI, 0Oydaromuxcs no AUCIHIIN-
HaM,

e COOTHECEHHE ITOr0 YPOBHS ¢ TpeOOBaHHAMH OI'OC;

+ KOHTpOJIb 3@ BBINQJIHEHHEM KaJIeH1apPHO-TEMATHYECKOT0 MUIAHMPOBAHHA H3YHCHUA JUCLH-
TLJTUH.

1.5. 3amaHus WIS aAMUHACTPATHBHOU KOHTPOJIBHON paboThl pa3pabaThIBALOTCH mperoaBare-
ISIMH TIHKJIOBOM KOMHCCHH B 3aBHCHMOCTH OT TEMBI | 11€/1H MPOBEPKH. _

1.6. AIIMHHHACTPATHBHBIC KOHTPOIIBHBIC paboThl MPOBOAATCS COTIACHO rpaduKy, COCTaBJIEH-
HOMY aJIMUHHCTpPALUEH KOJIIe/Ka U yTBEPXKIEHHOMY 3aMECTUTENIEM AMPEKTOPA IO YE.

i 2. Buas!l aIMHHHCTPATHBHBIX KOHTPOJABHBIX paboTt

7 1. Bux 3anaruii ¥ GopMbl IPOBEICHHA KOHTPOIBHBIX paGoT OmpeaeNseT caM MperoiaBareilb
o GCHDLHLM TemaM, U3yYEeHHBIM Ha JAHHBIH NEPHOL.

[lpernonaBaTeslb B yCTAHOBJICHHbBIC CPOKH craét obpasen 3alaHui MpeaceaTe/Iio [peAMETHOH
LUKJIOBOW KOMHCCHH.

2 2. Buasl aIMHHUCTPATUBHBIX KOHTPOIBHBIX paboT:

2.2.1. TTo BpeM€EHH MMPOBEACHHUA!

a) Ha 90 MHH.; :

6) Ha 45 MHH.

2.2.2. ITo Tamy 3aJaHuu:

a) pernpoLyKTHBHOIO YPOBHI:

6) NpOYKTHBHOT'O yPOBHI,

B) TBOPYECKO-IIPOJYKTHBHOIO yPOBHL,

r) BKJIIOUAIoM#e BCEe TPH TUNA 3a/1aHui.

2.2.3. Tlo ¢popme 3amaHHH:

a) peleHue 3a1adq;

6) IMKTAHTHI pa3HBIX HOPM:

gl 3arroiHeHUe TabIHI] pa3HBIX BHI0B;

rg TECTHI;

1) MACEMEHHBIE OTBETHI Ha MPEUIOKEHHBIC BOIIPOCHI;

e) paboTa 1o TEeKCTY,

) apyrue GopMbl 3alaHHH.

2.3. TIpenozasarens UMEET MPaBo NPeIOAKHTE GopMy NpOBEACHUS U THUTI 3aaHni, 3aMeCcTH-
Tenb AUpeKTopa mo YP uMeer mpasBo HE COrJACUTRCS C MPEI0KEHHBIM BapHaHTOM. B takoM ciy4dae
CoracoBaHue MPOUCXOMUT MPH YYACTHH THPEKTOPa KOILIELAA.



3. llopsaok npoBeJeHHust AaAMHHHCTPATHBHLIX KOHTPOJAbHBIX padoT

3.1. JlupexTop KoNIeIKa MOANUCHIBACT MPHKA3, B KOTOPOM ONpeAesioTcs JUCIHIUTHHEL, CPO-
KH MPOBEACHHA AIMHHUCTPATHBHBIX KOHTPOJIbHBIX pabOT, COTPYIHUKH, MPOBOASAIINE KOHTPOJBHBIE
paboThl ¥ npenojaBaTesiy, HpoBepsaoue paboTsl.

3.2. AIMHHHCTPATUBHAS KOHTPOJIbHAs padoTa MPOBOJMTCSA TOYHO B CPOKH, 0003HAYEHHEIE B
rpaduke npoBeeHHA KOHTPOJIbHBIX paboT. M3meHeHHe CPOKOB NpOBelNeHHS KOHTPOJBHOH paboTel
OCYILIECTBISETCS IO COIIaCOBAHMIO C 3aMECTUTENEM AUpeKTopa 1no YP.

3.3. Odpasusl KoHTponbHOH pabotel npeacenarens [TLK cnaér 3amectutenio aupekrTopa Io
YP B cpoku, yKa3saHHbIE B IIpUKA3e JUPEKTOpa KOJUIeIKa.

3.4. Jlng npoBeJleHUs aJJMUHUCTPATHBHOH KOHTPOJIBbHON paboThl Ha3HAYAETCs COTPYIHHK HIIH
NpenoaasaTellb CMEKHBIX JUCUHUIUINH (COTTIacHO NMPUKa3y JUPEKTOpa KOISIKa).

3.5. OTBETCTBEHHBI! COTPYIHUK MPHHOCHUT B QYJHUTOPHIO IIPOLITAMIIOBAHHBIE JTHCTHI 10 KOJIH-
YSCTBY CTYJICHTOB IPYIIIBI H TEKCT padOTHI (€CIM TECT MM KOHTPOJbHAS paboTa, TO pa3sMHOKEHHBIE
IKIEMIUIAPE] Ha KaXKI0ro odyyaroerocs). ,

3.6. Ilo 3BOHKY Ha 3aHSATHE CTYAEHTHI MOAMUCHIBAIOT 10 00pasiy THTYIbHBIM TUCT paGoThl U
IPHCTYNAIOT K BBINOTHEHHUIO 33 JaHu4.

3.7. CoTpyAHHK, MPOBOJAIIMI paboTy, HCKIIOYAET CBOM MOACKA3KH U Pa3bACHEHMS, IPECEKAET
EPEroBOPEI CTYAEHTOB BO BpeMs paboThl, CIeIUT 3@ O0BEKTHBHOCTHIO BBIMOJIHEHUS pabOTHL.

B‘ﬁ& o ucTeyeHHH HA3HAYEHHOIO BpEMEHH paboThl JOMKHEI ObITH CIAHBI COTPY/AHHKY, POBO-
JALIEMY KOHTPOJIBHYIO paboTy.

4. Ilopsiaok NpoBepKH H OLEHKH.

4.1. Bee coOpanuble paGoTBl CTYAEHTOB IPOBEPSIOTCA IPENofaBaTesieM, HA3HAUYEHHBIM I10
MpHKa3y IUPEKTOpa B TEYCHHE 3 JHEH.

4.2. Ilposepsromuii caa€T pe3yabTaThl KOHTPOIBHEIX paboT 3aMeCTHTENO QUpeKTopa no YP.
[To pesynsTaTaM JeiaeTcst BHIBOJ 00 YPOBHE YCBOCHHs ONpEIE/IEHHOM TEMBI, pa3jena, crocoboB aes-
TenbHOCTH (aBCOMIOTHAS YCIeBaeMOCTE); O KAueCTBe YCBOCHHUA OIIpPeAC/IEHHOM TeMBI, pa3jie/ia, Croco-
OOB JieATENBHOCTH (KAaueCcTBEHHAs YCIeBaeMOCTh); OCYIIECTBISIETCS CPABHMUTENLHBIN AHATH3 UTOrOB
JaHHOM KOHTPOJBHOH paboTEI ¢ 00IIEH ycrneBaeMOCThIO M KaUueCTBOM 3HaHUH, 00y4Jaromuxces 1mo 3ToH
JTUCLUHIUIHHE, ONpPeAeAIOTCA BH/IBI 3aJ1aHHH, BBINMOIHEHHBIX 00yUYalOIIUMHUCS Jy4llle BCEro/Xyxke Bce-
ro; JAarOTCS PEKOMEHIALUH TTPernoaaBaTelio. |

4.3. OueHKH BBHICTaBIIAIOTCS COINACHO TpeOOBaHUSIM, MPEABIBISEMBIM K IMUCEMEHHEIM pado-
TaMm 00y4arOLINXCH.

4.4, BeimosnHeHHBIE paboThl 00ydaromuxes XpaHares 1 rox y npeacenarTeneil UUKIOBLIX KO-
MHCCHH, '

4.5. Ilo uroraM nmpoBeleHNs KOHTPOJIBHBIX paboT 3aMecTuTe b AUpeKTopa 1o YP cocraBiser
COpaBKy, Ha OCHOBE KOTOPOH IMPEKTOp Kojutelka M3taér npuka3z «OO6 uTOorax aaMuUHUCTPaTHBHBIX
KOHTPOJIBHBIX paboT». Pe3ynpTaThl aIMMHHCTPATHBHBIX KOHTPOJBHBIX paboT YYUTHIBAIOTCA IIPH
OLICHKE JEATEJIBHOCTH MPENoJaBaTelis B IEpUO aTTeCTAI[HH.

4.6. O0 urorax agMHHHCTPATUBHOM KOHTPOJIBHOM paboThl 3aMecTUuTEH AUpeKTopa no YP jo-
KJIaJLIBAET Ha 3aCeJaHnH MeJaroru4eckoro CoBeTa.




